Lumpkin County, Georgia

Purchasing Department

Dear Vendor:

Thank you for your interest in doing business with Lumpkin County. Lumpkin County’s
Finance and Purchasing Department provides procurement for 26 county departments.
This application process will allow us to compile a comprehensive vendor list that will
aid us in disseminating bid information that our county has to offer.

To complete the vendor application process, complete and return the attached Vendor
Application, complete with commodity code(s), and a W-9, Request for Taxpayer
Identification and Certification.

Your taxpayer identification number is either your Social Security or Employer
Identification Number. Lumpkin County is required by law to have documentation of
your correct taxpayer identification number on file. Based upon Internal Revenue
Service (IRS) regulations, failure to provide your correct taxpayer identification number
to Lumpkin County will result in 28% being withheld from payments to you or your
company. The amount withheld would then be deposited with the Internal Revenue
Service (IRS).

Lumpkin County remits payment according to invoice terms. Checks are printed and
mailed once a week unless other arrangements are made.

If you have any questions or need more information, please feel free to contact us at the
information provided below.

Respectfully,
\ -,\l‘{ /) n 4 - ) ;‘. ) ) { A
C* (U pMalle ~futt o ( /M dirn
C. Allison Martin Patti Jo Hdlder
Finance Director Purchasing Agent
(706) 482-2550 (706) 482-2655
allison.martin@lumpkincounty.gov pattijo.holder@lumpkincounty.gov

99 Courthouse Hill, Suite D Dahlonega, Georgia 30533 (706) 864-3742 Fax (706) 482-2201



LUMPKIN COUNTY BOARD OF COMMISSIONERS FOR COUNTY USE ONLY

PURCHASING DEPARTMENT OINITIAL APPLICATION
99 COURTHOUSE HILL EIREVSIOT
SUITED County ID No.

DAHLONEGA, GEORGIA 30533 | | ‘ | ‘ |
PHONE 706-482-2655 FAX 706-482-2201
http://www.lumpkincounty.gov Month Day Year

VENDOR APPLICATION

General Business Information '\ PLEASE TYPE OR PRINT IN INK
FEDERAL TAX I.D. NUMBER (If Company)
COMPANY NAME -
SOCIAL SECURITY NUMBER (If Individual)

STREET ADDRESS
CITY STATE ZIPCODE PRIMARY BUSINESS (Check One)

D Construction Firm D Jobber
MAILING ADDRESS (if different than above) I:I Authorized Distributor D Service Firm

I:I Surplus Dealer D Retail Dealer
CITY STATE ZIPCODE D Factory Representative I:I Manufacturer

BUSINESS VOLUME (Check One) Large

PHONE NUMBER FAX NUMBER EMAIL ADDRESS D Business Concern ($1M sales +) Small

D Business Concern (under $1M sales)
PRINCIPAL LINE OF BUSINESS SPECIAL STATUS

I:I Minority Owned (51% +)
ORGANIZED AS: D Individual D Partnership D Corporation Date: State: D Woman Owned (51% +)

D Other:
Business Representatives AN PLEASE TYPE OR PRINT IN INK

(Additional Official Representatives may be submitted on a separate sheet)

NAME OF OFFICIAL REPRESENTATIVE TITLE BUSINESS PHONE CELL PHONE EMAIL
NAME OF OFFICIAL REPRESENTATIVE TITLE BUSINESS PHONE CELL PHONE EMAIL
NAME OF OFFICIAL REPRESENTATIVE TITLE BUSINESS PHONE CELL PHONE EMAIL
Names and Signatures of Persons Authorized to Sign Bids and Contracts. This MUST be kept current. (Additional Official Signatories may be submitted on a separate sheet)
Actual Signature (Manually Signed) TITLE BUSINESS PHONE PRINTED NAME
Actual Signature (Manually Signed) TITLE BUSINESS PHONE PRINTED NAME
Actual Signature (Manually Signed) TITLE BUSINESS PHONE PRINTED NAME
Dun & Bradstreet Commercial Rating: as of Standard Selling Terms for your Business:
Bank Reference: Normal Discounts extended to Lumpkin Co.:
City Business License # Expires Return & Refund Policy:
County Business License # Expires Misc.:

What types of standard business insurance do you carry and its maximum benefits2

Commodity Codes N\,

Please fill-out left to right first, then top to bottom. A complete list of current codes can be obtained from Lumpkin County Purchasing.




CODE COMMODITY CODES TO BE USED FOR VENDOR REGISTRATION

004 |DEVELOPMENTAL CONTRACTS

005 |ABRASIVES

010 |ACOUSTICAL TILE/INSULATION/INSULATING MATERIALS/SUPPLIES/NEW

015 |COPYING/DUPLICATING AND ADDRESSING MACHINE CHEMICALS AND SUPPLIES

020 |AGRICULTURAL IMPLEMENTS/ACCESSORIES AND PARTS

025 |COMPRESSORS AND ACCESSORIES

030 |AIR CONDITIONING EQUIPMENT AND ACCESSORIES

035 |AIRCRAFT AND AIRPORT EQUIPMENT/PARTS AND ACCESSORIES

037 |RECREATIONAL GAMES AND TOYS

045 |APPLIANCES AND EQUIPMENT/HOUSEHOLD

050 |ART EQUIPMENT AND SUPPLIES

055 |AUTOMOBILE AND TRUCK ACCESSORIES

060 |AUTOMOBILE AND TRUCK MAINTENANCE ITEMS AND REPLACEMENTS PARTS

065 |AUTOMOTIVE BODIES AND SPECIAL BODY ACCESSORIES FOR TRUCKS (EXCEPT SCHOOL BUSES)

070 |AUTOMOTIVE MAJOR TRANSPORTATION EQUIPMENT

072 |RADIO/TELECOMMUNICATIONS/TELEPHONE EQUIPMENT (INCLUDING FACSIMILE TRANCEIVERS) MAINTENANCE AND REPAIR

075 |AUTOMOTIVE SHOP EQUIPMENT AND SUPPLIES

080 |BADGES/EMBLEMS/NAME TAGS AND PLATES/JEWELRY ETC

085 |BAGS/BAGGING/TIES

100 |BARRELS/DRUMS/CRATES/PAIL TYPE CONTAINERS

105 |BEARINGS

110 |BELTS AND BELTING /POWER TRANSMISSION/CONVEY

120 |BOATS/ENGINES/MARINE SUPPLIES

135 |BRICKS AND OTHER CLAY PRODUCTS OR REFRACTORY MATERIALS

145 |BRUSHES (NOT OTHERWISE CLASSIFIED)

150 |BUILDERS SUPPLIES AND MATERIAL

155 |BUILDINGS AND STRUCTURES/FABRICATED

165 |CAFETERIA AND KITCHEN EQUIPMENT - COMMERCIAL

170 |CASTERS AND GLIDES

190 |CHEMICALS/COMMERCIAL (NOT OTHERWISE CLASSIFIED)

192 |CLEANING COMPOSITIONS/DETERGENTS/SOLVENTS AND STRIPPERS - PREPACKAGE

193 |CLINICAL LABORATORY REAGENTS AND TESTS (BLOOD GROUPING/DIAGNOSTIC/DRUG MONITORING/ETC)

200 |CLOTHING AND APPAREL

204 |COMPUTERS/READERS AND SCANNERS

205 |COMPUTER AND INFORMATION PROCESSING SYSTEMS/HARDWARE/SOFTWARE/PERIPHERALS/ACCESSORIS/SUPPLIES AND RELATED MATERIAL

210 |CONCRETE PRODUCTS AND SUPPLIES

220 |CONTROLLING/INDICATING AND RECORDING INSTRUMENTS AND SUPPLIES

225 |COOLERS/WATER

235 |CULVERTS AND PIPE/CORRUGATED METAL

240 |CUTLERY/DISHES/FLATWARE/GLASSWARE/TRAYS/UTENSILS/AND SUPPLIES




CODE

COMMODITY CODES TO BE USED FOR VENDOR REGISTRATION

250

DATA PROCESSING EQUIPMENT/SYSTEMS AND SUPPLIES

252

COMPUTER SOFTWARE

255

DECALS AND STAMPS

265

DRAPERIES/CURTAINS AND UPHOLSTERY

271

DRUGS/PHARMACEUTICALS AND SETS (PARENTERAL AND INFUSION)

277

DRUGS/MISCELLANEOUS

280

ELECTRICAL CABLES AND WIRES

285

ELECTRICAL EQUIPMENT AND SUPPLIES (EXCEPT CABLES AND WIRES)

287

ELECTRICAL AND ELECTRONIC TESTING AND ANALYZING EQUIPMENT

290

ELECTROPLATING AND METALIZING EQUIPMENT AND SUPPLIES

295

ELEVATORS/BUILDING TYPE

300

ENERGY CONSERVATION MATERIALS/CONTROL DEVICES AND SYSTEMS

305

ENGINEERING/SURVEYING/BLUEPRINTING/MAPPING EQUIPMENT/INSTRUMENTS

310

ENVELOPES

312

ENVIRONMENTAL PROTECTION/POLLUTION CONTROL/EQUIPMENT/SUPPLIES

320

FASTENERS/FASTENING DEVICES/PACKAGE STITCHING/STRAPPING/TYING

325

FEED AND BEDDING/ANIMAL/FISH AND FOWL

330

FENCING

335

FERTILIZERS AND SOIL CONDITIONERS

337

FINANCING

340

FIRE PROTECTION SUPPLIES

345

FIRST AID AND SAFETY EQUIPMENT (EXCEPT WELDING AND NUCLEAR)

350

FLAGS/FLAGPOLES/BANNERS/ACCESSORIES (EXCLUDES CUSTOM SILK SCREEN)

360

FLOOR COVERING/FABRIC AND MOLDED (ALL TYPES)

365

FLOOR MAINTENANCE MACHINES

385

FOOD/PREPARED/READY TO EAT (CONVENIENCE)

405

FUEL/OIL/GREASE AND LUBRICANTS (DRUM DEPOSITS)

425

FURNITURE OFFICE

430

GAS CONTAINER EQUIPMENT/LABORATORY/MEDICAL AND WELDING

440

GLASS AND GLAZING SUPPLIES

445

HAND TOOLS/ACCESSORIES AND SUPPLIES (POWERED AND NON-POWERED)

450

HARDWARE AND RELATED ITEMS

460

HOSE/ALL KINDS (EXCEPT AUTOMOTIVE AND FIRE)

475

HOSPITAL SUPPLIES

477

INSURANCE

480

INTERCOM/HI-FI/PA SYSTEMS/ELECTRONIC COMPONENTS

485

JANITOR SUPPLIES/GENERAL LINE

500

LAUNDRY AND DRY CLEANING EQUIPMENT/ACCESSORIES/PARTS AND SUPPLIES (COMMERCIAL)

515

LAWN MAINTENANCE EQUIPMENT/ACCESSORIES AND PARTS (NON-AGRICULTURAL APPLICATION)

525

LIBRARY AND ARCHIVAL EQUIPMENT/MACHINES AND SUPPLIES




CODE

COMMODITY CODES TO BE USED FOR VENDOR REGISTRATION

535

LUMBER/TREATED

540

LUMBER/WOOD PRODUCTS/SHEETROCK/BUILDING

545

MACHINERY AND HEAVY HARDWARE

550

MARKERS/PLACQUES/SIGNS/TRAFFIC CONTROL DEVICES

555

MARKING DEVICES/STENCIL/SUPPLIES

556

MASS TRANSPORTATION/TRANSIST BUS

557

MASS TRASPORTATION/TRANSIST BUSS ACCESSORIES AND PARTS

560

MATERIAL HANDLING EQUIPMENT

565

RECYCLING EQUIPMENT/ALL TYPES (EXCEPT LABORATORY)

570

METAL/ALL TYPES

575

MICROFILM/MICROFICHE/MICROFILMING EQUIPMENT/SUPPLIES

578

RECYCLED PRODUCTS

585

NAILS AND WIRE PRODUCTS (EXCEPT WIRE ROPE)

600

OFFICE MACHINES/EQUIPMENT/ACCESSORIES

605

OFFICE MECHANICAL AIDS/SMALL MACHINE AND APPARATUSES

610

OFFICE SUPPLIES/CARBON PAPER/RIBBONS/MASTERS

615

OFFICE SUPPLIES/GENERAL

618

OFFICE SUPPLIES/MISCELLANEOUS

620

OFFICE SUPPLIES/ERASERS/INKS/LEADS/PENS/PENCILS ETC

630

PAINT/PROTECTIVE COATINGS/VARNISH/WALLPAPER/RELATED ITEMS

635

PAINT SPRAYING EQUIPMENT AND ACCESSORIES

640

PAPER/PLASTIC/SYNTHETIC PRODUCTS/DISPOSABLE

645

OFFICE AND PRINT SHOP PAPERS/FILE FOLDERS/BLANK BOOKS/STANDARD FORMS

650

PARK/PLAYGROUND/RECREATIONAL EQUIPMENT

652

PERSONAL GROOMING SUPPLIES AND TOILETRIES

655

PHOTOGRAPHIC EQUIPMENT/SUPPLIES/SERVICES

658

PIPE AND TUBING

659

PIPE FITTINGS (PLASTIC AND/OR METAL)

670

PLUMBING EQUIPMENT/FIXTURES/SUPPLIES

675

POISONS/AGRICULTURAL/INDUSTRIAL

680

POLICE/CORRECTIONAL EQUIPMENT AND SUPPLIES

691

PRINTING CLASS |/GENERAL

692

PRINTING CLASS II/SPECIALTY

695

PRINTING CLASS V/BOOKLETS/PAMPHLETS MAGAZINES

696

PRINTING CLASS VI/PROCESS COLOR WORK

697

PRINTING CLASS VII/ENGRAVED/EMBOSSED/THERMOGRAVED

698

PRINTING CLASS VIII/SILK SCREEN

715

PUBLICATIONS AND AUDIOVISUAL MATERIALS (PREPARED MATERIALS ONLY/NOT EQUIPMENT/SUPPLIES OR PRODUCTIONS)

720

PUMPS/PUMP ACCESSORIES (EXCEPT LABORATORY/HOSPITAL/REFRIGERATION/TIRE

725

RADIO AND TELECOMMUNICATIONS EQUIPMENT AND ACCESSORIES




CODE COMMODITY CODES TO BE USED FOR VENDOR REGISTRATION

730 |TELECOMMUNICATIONS SYSTEMS/EQUIPMENT AND ACCESSORIES

735 |RAGS/SHOP TOWELS AND WIPING CLOTHS

740 |REFRIGERATION EQUIPMENT/ACCESSORIES/SUPPLIES

745 |ROAD AND HIGHWAY BUILDING MATERIALS (ASPHALT)

750 |ROAD AND HIGHWAY BUILDING MATERIALS (NOT ASPHALT)

755 |CONCRETE PRODUCTS AND ACCESSORIES

760 |[ROAD AND HIGHWAY EQUIPMENT/EARTH HANDLING/GRADING/MOVING/PACKING ETC

765 |HEAVY EQUIPMENT/REPAIR AND PARTS/ACCESSORIES

770 |ROOFING

773 |SAFETY EQUIPMENT/PROTECTIVE CLOTHING/INDIVIDUAL AND SHOP

775 |SALT (SODIUM CHLORIDE)

780 |SCALES AND WEIGHING APPARATUS

790 |SEED/SOD/SOIL/INOCULANTS

800 |SHOES AND BOOTS

803 |SOUND SYSTEMS/COMPONENTS AND ACCESSORIES/GROUP/INTERCOM/MUSIC/PUBLIC ADDRESS/ETC

805 |SPORTING AND ATHLETIC GOODS

810 |SPRAYING EQUIPMENTS (EXCEPT HOUSEHOLD AND PAINT)

815 |STEAM AND HOT WATER FITTINGS/ACCESSORIES AND SUPPLIES

820 |STEAM AND HOT WATER BOILERS/STEAM HEATING POWER PLANT EQUIPMENT

830 |TANKS/METAL/WOOD/SYNTHETIC MATERIALS/MOBILE/PORTABLE/STATIONARY

835 |TARPAULINS AND TENTS

837 |TEACHING APPARATUS/KITS/DEMOSTRATION UNITS/EQUIPMENTS/SUPPLIES

840 |TELEVISION EQUIPMENT AND ACCESSORIES

845 |TESTING APPARATUS/INSTRUMENTS/AND MACHINES

860 |TICKETS/COUPON BOOKS/SALES BOOKS/STRIP BOOKS/ETC

863 |TIRES/TUBES/VALVE STEMS

865 |TWINE

870 |VENETIAN BLINDS/AWNINGS/AND SHADES

880 |AUDIO-VISUAL EDUCATION EQUIPMENT AND SUPPLIES (EXCEPT PROJECTION LAMPS)

895 |WELDING EQUIPMENT AND SUPPLIES

905 |QUALITY TRAINING/SENIOR MANAGEMENT DEVELOPMENT

906 |QUALITY TRAINING/MIDDLE MANAGEMENT DEVELOPMENT

908 |QUALITY TRAINING/ALL EMPLOYEES

909 |BUILDING CONSTRUCTION SERVICES/EQUIPMENT/FURNISHINGS AND WORK COVERED BY BUILDING CONSTRUCTION CONTRACTS ONLY

910 |BUILDING MAINTENANCE AND REPAIR SERVICES

915 |COMMUNICATIONS AND MEDIA RELATED SERVICES

918 |CONSULTING SERVICES

920 |DATA PROCESSING SERVICES AND SOFTWARE

925 |ENGINEERING SERVICES (PROFESSIONAL)

928 |EQUIPMENT MAINTENANCE/RECONDITIONING AND REPAIR SERVICES/AUTOMOBILES/TRUCKS/TRAILERS/TRANSIT BUSES AND OTHER




CODE

COMMODITY CODES TO BE USED FOR VENDOR REGISTRATION

929

EQUIPMENT MAINTENANCE/RECONDITIONING AND REPAIR SERVICES/AGRICULTURAL HEAVY INDUSTRIAL EQUIPMENT AND MARINE EQUIPMENT

931

EQUIPMENT MAINTENANCE/RECONDITIONING AND REPAIR SERVICES/APPLIANCES/ATHLETIC/CAFETERIA/FURNITURE AND MUSICAL INSTRUMENTS

934

EQUIPMENT MAINTENANCE/RECONDITIONING AND REPAIR SERVICES/LAUNDRY/LAWN/PAINTING/PLUMBING AND SPRAYING EQUIPMENT

935

EQUIPMENT MAINTENANCE/RECONDITIONING AND REPAIR SERVICES/GENERAL EQUIPMENT

938

EQUIPMENT MAINTENANCE/RECONDITIONING AND REPAIR SERVICES/HOSPITAL/LABORATORY AND TESTING EQUIPMENT

939

EQUIPMENT MAINTENANCE/RECONDITIONING AND REPAIR SERVICES/OFFICE/PHOTOGRAPHIC AND RADIO/TELEVISION EQUIPMENT

946

FINANCIAL SERVICES

953

INSURANCE/ALL TYPES

968

PUBLIC WORKS/CONSTRUCTION AND RELATED SERVICES

971

REAL PROPERTY/RENTAL OR LEASE SERVICES

990

SECURITY/FIRE/SAFETY AND EMERGENCY SERVICES

998

SALE OF SURPLUS AND OBSOLETE PROPERTY SERVICES




Form W-9 Request for Taxpayer Give Form to the

. . . . ier. D t
{Rov. August 2013) Identification Number and Certification o RS

Bepartment of the Treasury
Internal Revanue Service

Mame {as shown on your incoms tax returm}

Business name/disregarded entity name, if different from abovs

Check appropriate box for federal tax classification: Exemptlons {see instructions):
|:| Individual/sole proprietor |:| G Gorporation I:I S Corporation I:l Partrership I:lTrusb’esiate
8. Exempt payee code {if any}
'g. D Limited liability company. Enter the tax classification {C=C corporation, 8=8 corporation, P=partnership) ™ Exemption from FATCA reporting
= cods (if any)
&

D Other (soe instructions) »
Address {number, street, and apt. or suite no.) Requester's name and address {optional}
Lumpkin County Board of Commissioners

City, state, and ZIP code %%ﬁgﬁgggué% 33!3333'"]“9 D

See Specific Instructions on page 2.

Ust account number{s} here {optional)

Taxpayer Identification Number (TIN)

Enter your TIN In the appropriate box. The TIN provided must match the name given on the “Name" line | Social security number
1o aveid backup withholding. For individuals, this Is your social security number (SSN). However, fora
resident alien, scle proprietor, or disregarded entity, see the Part | Instructions on page 3. For other - -

entitles, it is your employer identification number (EIN). If you do not have a number, ses How to get a
TIN on page 3.

Note. If the account is in more than one name, see the chart on page 4 for guidelines on whose [ Employer Identification number
number to enter,

Certification
Under penalties of perjury, | certify that:
1. The number shown on this form is my correct taxpayer identification number (or | am waiting for a number to be Issued to me), and

2. lam not subject to backup withholding because: (a) | am exempt from backup withhelding, or (b} | have not been notified by the internal Revenus
Service (IRS) that | am subject to backup withholding as a resuit of a failure to report all interest or dividends, or {c) the IRS has notified me that | am
no longer subject to backup withholding, and

3. tam a U.S, citizen or other U.S. person (defined below), and
4. The FATCA code(s) entered on this form {if any} indicating that | am exempt from FATCA reporting is correct,

Certification instructions. You must cross out item 2 above if you have been notified by the IRS that you are currently subject to backup withholding
because you have failed to report all interest and dividends on your tax retumn, For real estate transactions, item 2 does not apply. For morigage
interest pald, acquisition or abandonment of secured property, cancellation of debt, contributions to an individuat retirement arrangement (fRA), and
generally, payments other than interest and dividends, you are not required to sign the certification, but you must provide your correct TIN, See the
instructions on page 3.

S1gn Signature of
Here 1.5, person > Dato »
Genera| lnstruct%o ns withholding tax on forelgn partners’ share of effectively connected Income, and

. 4, Certify that FATCA code(s) enterad on this form {if any) Indicating that you are
Section relerences are to the Internal Revenue Code unless olherwise noted. exempt f;foym the FATCA repo(rt%ng, Is correct. it any) ng y
Future developments. The IRS has created a page on IRS.gov for Infermation Note, If you are a LS. person and a requester gives you a form other than Form
about_Form W-9, at www.lrs.gov/w8, Information about any future developments W-9 to request your TIN, you must use the requaster’s form if it Is substantialy
affecting Form W-9 (such as legislation enacted after we release it} will be posted similtar to this Form W-9.

on that page. .
Definitien of a U.S. person, For fedaral tax purposes, you are considered a U.S.

Purpose of Form person if you are:

A person who is required to file an informaticn return with the IRS must eblain your * An Individual who s a U.S. citizen or U.S. resident atien,

correct laxpayer identification number (TIN) to report, for example, income paid to * A partnership, corporation, company, or assoclation created or erganized In the
you, payments made to you in settlement of payment card and thivd party network United States or under the laws of the United States,

abendonment of secured propory, cancaatin of dobt, b cbntdbutons youmade + A" 0Stele(othor than a farsign ostats), or

to an {RA. propeny, ' 4 + A domestic trust (as defined in Regulations section 301.7701-7).

Usa Form W-8 only [f you are a U.S. person {including a resident alien), to Special rules for partnerships. Parinerships thal conduct a trade or business in
provide your coreect TIN to The person requesting it (the requester} and, when the Unlted States are generally raquired to pay a withholding tax under section
applicabls, to: 1446 on any forelgn pariners’ share of effectively connected taxable income from

) . - such business, Farther, in certain cases where a Form W-3 has not been received,

1. Certify that the TN you are giving Is correct (o your are walting for a numbear the rules under section 1448 require a parinership to presume that a partneris a
to be issued], forelgn person, and pay the secticn 1446 withholding tax. Therefore, if you are a

2. Certify that you are not subject to backup withholding, er U.8. persen that Is a partner In a partnership conducting a trade or business in the

United States, provide Form W-8 to the partnership to establish your U.S, status

3. Claim exemption from backup withholding if you are a U.S. exempt payge. If and aveld seotion 1446 withhalding on your share of parnarship Income,

applicabls, you are also certifying that as a .S, person, your allocable share of
any partnership income from a U.8. trade or business is not subject to the

Cat. No, 10231X Form W=-9 (Rev. 8-2013)




Form W-9 (Rev. 8-2013)

Page 2

In the cases below, the following person must give Form W-8 to the partnership
for purposes of establishing its U.S. status and avolding withholding on its
allocable share of net income frem the partnership conducting a trade or business
In the United States:

* In tha case of a disregarded entify with a U.S. owner, the U.3. owner of the
disregarded entity and not the entity,

s in tha case of a grantor trust with a U.S, grantor or other 1.8, owner, generally,
ihe U5, grantor or other U.S. owner of the grantor trust and not the trust, and

* [n the case of a U.S. trust {other than a granfor irusi), the U8, frust (other than a
grantor trust and not the beneficiarles of tha trust.

Forelgn person. If you are a foreign person or the U.S, branch of a foreign bank
that has elected to bes treated as a U.S, person, do not use Form W-9. Instead, use
the appropriate Form W-8 or Form 8233 (see Publication 515, Withholding of Tax
on Nonresident Altens and Foreign Enlitias).

Nonrestdent alien who becomes a resident alien, Generaily, only a nonresident
alien Individual may use the terms of a tax freaty to reduce or eliminate U.S. tax en
certain types of income, Howsever, most tax treatias centaln a provision known as
& "saving clause.” Exceptions specified in the saving clause may pesmit an
exemption from tax to continue for certaln types of income aven after the payse
has otherwise become a U.8, resident allen for tax purposes.

If you are a U.8. resident alien who Is relying on an exception contained in the
saving clfause of a fax treaty to claim an exemption from U.S. tax on certaln types
of income, you must attach a staternent to Form W-9 that specifies the following
five items:

1. The treaty country. Gengrally, this must be the same treaty under which you
cialmed exemption from tax as a nonresident atien.

2. The treaty article addressing the incoms.

8. The article numbar {or location) in the tax treaty that contalns the saving
clause and its exceplions.

4. The type and amount of income that qualifies for the exemption from tax.

5. Sufficient facts to justify the exemption from tax under the terms of the treaty
articla.

Example. Article 20 of the 1).8.-Chlna Income tax treaty alfows an exemptien
from tax for scholarship income received by a Chinese student temporarily present
in the United States. Under U.S, law, this sludent will become a resident alien for
tax purposss If his or her stay in the United States exceeds & calendar years.
However, paragraph 2 of the first Protecol to the U.S.-China traaty (dated April 30,
1884) allows the provisions of Article 20 to continue to apply even after the
Chinese student becomes a resldant alien of the Unlted States. A Chinese studant
who qualifies for this exception {under paragraph 2 of the first protocef) and s
relying on this exception to claim an exemption from fax on his or her scholarship
or fellowship Income would attach 1o Form W-9 a statement that includes the
Information described above to support that exerption.

if you are a nonrasident aliep or a forelgn entity, give the requester the
appropriate completed Form W-8 or Ferm 8233,

What is backup withholding? Persons making certaln payments to you must
under certaln conditions withhold and pay to 1he iRS a percentags of such
payments. This Is called “backup withholding.” Payments that may be subject to
backup withholding Include interest, tax-exempt Interest, divideads, broker and
barter exchange transactions, rents, royalties, nonemployee pay, payments made
in seitlement of payment card and third party network transacilons, and certaln
paymants from fishing boat oparators. Real estate lransactions are not subject to
backup withholding.

You will not be subject 1o backup withholding on payments you receive if you

give tha requester your correct TiN, make the proper certifications, and report all
your laxable interest and dividends on your tax return,

Payments you receive will he subject to backup
withholding if:
1. You do not furnish your TIN to tha requester,

2. You do ot cerlify your TIN when requlred (see tha Part |l instructions on page
3 for detalls},

3. The IRS tells the requester that you furnished an Incorrect TIN,

4. The IAS 1elis you that you are subject to backup witkholding because you did
not report all your interest and dividends on your tax return {for reportable interest
and dividends only}, or

5., You do not certify 1o the reguester that you are not subject to backup
withholding under 4 above {for reportable interest and dividend accounts opensd
after 1983 only}.

Certain payess and payments are exempt from backup withhelding. See Exempt
payee code on page 3 and the separate Instructions for the Requester of Form
W-8 for more infcrmatlon.

Also see Special rules for parinerships on page 1.

What is FATCA reporting? The Forelgn Account Tax Compliance Act {FATCA}
requires a participating forelgn financial institution to report alt United States
account holders that are specified United Stales parsons, Certain payess are
axempt from FATCA reporting. See Exemplion from FATCA reporting code on
page 3 and the Instruclions for the Regquester of Form W-9 for more information.

Updating Your Information

You must provide updated information to any person to whom you claimed to be
an exempt payes if you are no longer an exempt payee and anticipate receiving
reportable payments in the future from this person. For example, you may need to
provids updated information If you are a G corporation that elects tobe an S
corperation, or if you no longer are tax exempl. {n addition, you must farnish & now
Form W-9 if tha name or TiN changes for 1he account, for example, if the grantor
of a grantor trust dies.

Penalties

Fatlure to furnish TIN. If you falf fo furnish your correct TIN to a requester, you are
subject to a penalty of $50 for each such failure unless your failure is due fo
reasonable cause and not to williul neglect.

Civil penalty for false information with respect fo withheliding. I you make a
fatse statement with no reasonable basis that results in no backup withholding,
you are subject to a $500 penaity.

Criminal penalty for falsifying information. Willtully falsifying certifications or
affirmations may subject you to criminal penalties including fines and/or
imprisonment.

Misuse of TINs. If the requester discloses or uses TiNs in viotation of federal law,
the requester may be subject to civil and eriminal penalties,

Specific Instructions

Name

If you are an Individual, you must generally snter the name shown on your income
tax return. However, if you have changed your last name, for instance, due to
marriage without informing the Soclal Security Administration of the name change,
enter your first rame, the fast name shown on your social security card, and your
naw last name.

If the account Is in jeint names, list first, and then circle, the nama of the person
or enfity whose number you enlered Ia Part 1 of the form.

Sole proprietor. Enter your individual name as shown on your income 1ax return
on the “Nams” line, You may enter your business, trade, or “dolng business as
(DBA)" name on the “Businass name/disregarded entity name” line.

Partnership, G Corporation, or S Corporation. Enter the entity’s name on the
“Name” line and any businass, {rads, or “doing business as {DBA} name” on the
“Business name/disregardad entity name” line.

Disregarded entity, For U.S, federal tax purposes, an entity that is disregarded as
an entlity separate from its owner Is treated as a "disregarded entity.” Ses
Regulation section 301.7701-2{c)(2)(iil}. Enter the owner's nama on the *Name”
line. The name of the entily entered on the “Name” line should never be a
dlsregardad entity. The name on the “Nama” line must be the name shown on the
income tax return on which the income sheould be reported. For example, if a
foreign LLC that Is treated as a disregarded entity for U.S. federal tax purposes
has a single owner that is a U.S. person, the LLS. owner's name is required {o be
provided on the “Name” line. If the direct owner of the entity is also a disregarded
entity, enter the first owner that Is not disregarded for federal tax purposes. Enter
the disregarded entity's name on the “Business name/disregarded entity name”
line. If the owner of the disregarded entity Is a forelgn person, the owner must
complete an appropriate Form W-8 instead of a Form W-9. This is the case even if
the forelgn person has a U.S. TIN,

Note. Check the appropriate box for the U.S. federal tax classification of the
person whose nams Is entered on the “Nams” line {Individual/scle propristor,
Parinership, G Corporation, 8 Corperation, Trust/estata),

Limited Liability Company (LL.C). If the person identifled on the “Name” line Is an
LLEG, check the “Limited fiability company” box only and enter the appropriate
code for tha U.S. federal tax classification in the space providsd. f you are an LLC
that is treated as a partnership for U.S. federal 1ax purposes, enter “P” for
partnership. If you are an LLG that has filed a Form 8832 or a Form 2553 {o be
taxed as a corporatien, enter “G” for G corporation or “§” for S corporation, as
appropriate. If you are an LLC that is disregarded as an entity separate from its
owner under Regulation section 301.7701-3 {except for employment and excise
tax), do not check the LLG box unless the owner of the LLC {required fo be
identified on tha “Name” |ine) is another LL.C that is not disregarded for .S,
federai tax purposes. [f the L1.C is disregarded as an entity saparate from its
owner, enter the appropriate lax classification of the owner identified on the
“Name" line.

Other entities. Enter your business name as shown on required U.S. federal tax
documents on the “Name” line, This name shoeld match the name shown on the
charter or other lagal document creating the entity. You may enter any business,
trade, or DBA name on 1he “Businass name/disregarded entity name” line.

Exemptions

If you are exempt from backup withholdIng and/or FATCA reporting, enter in the
Exemnpilfons box, any codef{s) that may apply to you, Sees Exempt payee code and
Exempfion from FATCA reporting code on page 3.
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Exempt payee coda. Generally, individuals {rcluding sole propristors} are not
exempt from backup withholding. Gorporations are exempt from backup
withholding for certaln payments, such as Interest and dividends. Corporations are
not exempt feom backup withholding for payments made in settiement of payment
card or third parly network transactions,

Note, If you are exempt from backup withholding, you should still complete this
form to avold possible erroneous backup withholding.

The following codes identify payees that are exempt from backup withholding:

1—An organization exempt from tax under section 501(a), any IRA, ora
custodial account uader seclion 403(b)(7} if the account satisfies the requirements
of section 401(f(2)

2-—The United States or any of its agencies or instrumentalities

3 A state, the District of Columbia, a possesslon of the United States, or any of
thelr political subdivisions or Instrumentalities

4—A forelgn governmant or any of Its polilical subdivisions, agencles, or
instrumentalitias

5—A corporation

§—A dealer in securities or commoditles required to register in the United
States, the District of Columbia, or a possesslon of the United States

7—A futures commission merchant reglsterad with the Commodity Futures
Trading Commission

B—A real estate investment trust

9—An entity registered at alf times during the tax year under the Investment
Gompany Act of 1940

10—A common trust fund operated by a barnk under section 584({a)
11—A financial institution

12—A middleman known in the investment community as a nomines or
custodian

13—A trust exempt from tax under section 664 or described in seclion 4947

Tha following chart shows types of payments that may be exempt from backup
wilbholding. The chart applles to the exempt payess listed above, 1 through 13,

IF the payment is for... THEN the payment is exempt for...

Interest and gividend payments All sxempt payees except
for 7

Broker transactions Exempt payees 1 through 4 and 8
through 11 and ail G corporations. §
corporations must rot enter an exempt
payee code because they are exempt
only for sates of noncoversd securities

acqulred prior {o 2012,

Barter exchange iransactions and
patronage dividends

Exampt payees 1 through 4

Payments over $600 required to be
reporied and direct sales over $5,000°

Generally, exempt payees
1 \hrough 5°

Payments made in settlernent of
payment card or thixd party network
transactions

Exemp! payees 1 through 4

1Sea Form 1092-MISC, Miscellaneous Income, and its Instructions.

2Howaver, the following payments mads to a corporation and reportable on Form
1099-MISC are not exempt from backup withholding: medical and health care
payments, altornoys’ fees, gross proceeds pald fo an attorney, and payments for
services patd by a federal executive agency.

Exemption from FATCA reporting code. The following codes Identify payees
that are exempt from reporting under FATCA. These codes apply to persons
submitting this form for accounis maintained cutside of the United States by
certain forelgn financlal institutions. Therafore, if you are only submitting this form
for an acceunt you hold In the United States, you may feave this field blank.
Gonsult with the person requesting thls form [f you are uncertain if the financial
institution is subject to those requirements.

A—An organization exempt from tax under section 501{a} or any individual
retirement plan as defined in section 7701(a)(37)

B-The United States or any of its agencies or Instrumentalitiss

C—A state, the District of Columbia, a possession of the United Stales, or any
of thelr political subdivisions or lnstrumentalities

[—A corporation the stock of which Is regularly traded on ore or more
established securitles markets, as described In Reg. section 1.1472-1(){1){}

E—A corporation that is a member of the same expanded affiliated group as a
corporation described in Reg. section 1.1472-1{c){1)())

F A dealer in securitles, commeoditles, er derivative financial instruments
(including nollonal principal contracts, futures, forwards, and optlons) that is
registered as such under the taws of the United States or any state

G—A real estate investment trust

H—A regulated investment company as defined in section 851 or an entity
registered at all times during the tax year under the investment Company Act of
1940

I—A cemmon trust fund as defined in section 584(a)

J—A bank as defined in section 581

K—Abroker

L—A trust exempt from tax under section 664 or described In section 4947(a)(1)
M—A tax exempt trust under a section 403{k} plan or section 457(g) plan

Part |. Taxpayer ldentification Number (TIN)

Enter your TIN In the appropriate box. If you are a resident alten and you do not
have and are not eligible to get an SSN, your TIN is your IRS individua! taxpayer
Identification number (ITIN). Enter it in the sogial security number box. 1If you do not
have an ITIN, see How fo gef a TIN below.

if you are a sole propretor and you have an EIN, you may enter efther your SSN
or EIN. However, the IRS prefers that you use your S5N.

It your are a single-member LLC that Is disregarded as an entity separata from s
owner (see Limited Liabllity Company (LLC) ¢n page 2}, enter the owner's SSM (or
EIN, if the owner has one). Do not enter the disregarded entity's EIN. if tha LLC Is
classified as a corporation or partnership, enter the entity's EIN.

Note. Sea tha chart on page 4 for further clarification of name and TIN
combinalions.

How to get a TIN, If you do not have a TIN, apply for one immediately. To apply
for an SSN, gat Form $5-5, Application for a Secial Security Card, from your focal
Soclal Security Administration office or get this form aniine at www.ssa.gov. You
may also get ihis form by calling 1-B00-772-1213. Use Form W-7, Application for
IRS Individual Taxpayer ldentification Mumber, 1o apply for an TN, or Form $3-4,
Application for Employer [dentification Number, to apply for an EIN. You can apply
for an EIN enling by accessing the IRS website at www.lrs.gow/businesses and
clicking on Employer ldentification Number {EIN} under Starling a Business. You
can get Forms W-7 and 55-4 from the IRS by visiling IRS.gov or by calling 1-800-
TAX-FORM {1-800-829-3676},

IF you are asked to complate Form W-9 but do not have a TIN, apply for a TIN
and write “Applied For” in the space for the TiN, sign and date the form, and give It
to the requester. For interest and dividend payments, and certain payments made
with respect to readily tradable instruments, generally you will have 60 days to get
a TIN and give it to the requester before you are subject 1o backup withholding on
payments, The 60-day rule does not apply to other types of payments. You will be
subjest to backup withholding cn all such payments until you provide your TIN to
the requester.

Note. Entering “Applied For” means that you have already appfied for a TIN or that
you intend {o apply for one soon.

Caution: A disregarded U.S. entily that has a forelgn owner must use the
appropriate Form W-8,

Part II. Certification

To astablish to the withholding agent that you are a U.S. person, or resident allen,
sign Form W-9. You may be requested to sign by the withho!ding agent sven if
tems 1, 4, or 5 below Indlcate otherwise.

For & joint account, only the person whose TIM is shown in Part | should sign
{when required}. In tha case of a disregarded entity, the perscn identified on the
“Name” line must sign. Exempt payees, ses Fxemp! payee cods earller.

Signature requirements. Complete the cerlification as indicated in items 1
through 5 below.

1. Interest, dividend, and barter exchange accounts opened before 1984
and broker accounts considered active during 1983, You must give your
correct TIN, but you do not havs to sign the certification.

2, Interest, dividend, broker, and barter exchange accounts opened after
1983 and broker accounis considered inactive during 1983. You must siga the
ceniification or backup withbolding will apply. If you ave subject to backup
withholding and you are mersly providing your correct TIN to the requester, you
must cross out item 2 In the certification bafore signing the form.

3. Real estate fransactions. You must sign the certification. You may cross out
item 2 of the certification.

4, Other payments. You must give your correct TIN, but you do nct have to sign
{he certification unless you have been notified that you have previously given an
Incorrect TIN, “Other payments™ include payments made In the course of the
requester’s trade or business for rents, royallles, goods (other than bilis for
merchandise), madical and heaith care services dncluding payments to
corporations), payments to a ronemployee for services, payments made in
setllemnent of payment card and third party network transactions, payments o
centaln fishing boat crew members and fishermen, and gross proceeds paid to
attorneys (including payments to corporations}.

8. Mortgage interest paid by you, acquisition or abandonment of secured
property, cancellation of debt, qualified tuition program payments (under
soction 529}, IRA, Coverdell ESA, Archer MSA or HSA contributions or
distributions, and pension distributions. You must give your correct TIN, but you
do not hava to sign the certification,
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What Name and Number To Give the Requester

For this type of account: Give name and S8N of;
1. Individual The individual
2, Two or more Individuals joint The aciual owner of the account or,
account} if combined funds, the first

3. Custodian account of a minor
{tniform Gift to Minors Act)

4. &, The usual revocable savings
trust {grantor is also trustes)
b. So-called trust account that is
not a legat or valid trust under
state law

5. Sola proprietorship or disregarded
entity owned by an individual

6, Grantor trust filing under Optional
Farm 1099 Fifing Method 1 {see
Regulation section 1.671-4(b}(2){)(A)

Individual on the account *

The minor®
The grantor-trustee '

The actual owner '

The owner’

The granter

For this type of account:

Give name and EiN of:

7. Disregarded entity not owned by an
individual

Avalid trust, estate, or pension trust

Corporation or LLC electing
corporate status on Form 8832 or
Form 2553

10. Assoctation, club, religious,
charitable, educational, or other
tax-exempt organization

11. Partnership or multl-member L1.C
12, A broker or registered nomlnes

13. Account with the Department of
Agricuiture In the name of a public
entity {such as a state or local
government, school district, or
prison) that receives agricultural
program payments

14. Granlor trust fling under the Form
1041 Filing Method or the Optlonal
Form 1099 Filing Method 2 (see
Ragulation section 1.671-4{b)(2)()(B)}

©

The owner

Legal entity ©
The corporation

The organization

The partnership
The broker or nominesg

The public sntity

The trust

Note, If no name is circled when more than cne name is listed, the number wilt be
considered to ba that of the first name listed,

Secure Your Tax Records from ldentity Theft

Identity theft occurs when someone uses your personal Information such as your
name, social security number (SSN), or other identifying information, without your
permisslon, to commit fraud or other crimes. An ldentity thief may use your SSN to
get a Job or may file a tax rsturn uslag your SSN to receive a refund.

o reduce your risk:
¢ Protect your SSN,
¢ Ensure your employer is protecting your SSN, and
* Be caraful when choosing a tax preparer.

If your fax records are affected by identity theft and you recelve a notice from
the IRS, respond right away o the name and phone number printed on the IRS
notice or leiter,

H your tax records are not currently affected by identity theft but you think you
are at risk due 1o a lost or stolen purse or wallet, questionabla credit card activity
or credit report, contact the IRS ideniity Theft Hotline at 1-800-908-4420 or submit
Form 14039.

For more Information, see Publication 4535, identity Theft Pravention and Victism
Asslstance,

Victims of identity theft who are experiencing economic harm or a system
problem, or are seeking help in resolving tax problems that have not been resolved
through normal chaanels, may be eligible for Taxpayer Advocate Service (TAS)
assistance. You can reach TAS by calling the TAS toll-free case intake ling at
1-877-777-4778 or TYY/TDD 1-800-829-4059,

Protect yourself from suspicious emails or phishing schemes. Phishing is the
creation and use of emalf and wabsites designed to mimle legitimate business
emails and websites, The most common act is sending an email fo a user falsely
claiming to be an established legitimate enterprise In an atterapt 1o scam the user
into surrendering private information that will be used for identity theft.

The IRS does not inltiate conlacts with taxpayers via emalls, Also, the IRS does
net request personal detailed Information through email or ask taxpayers for the
PIN numbers, passwords, or similar secret access information for their credit card,
bank, or other financial accounts,

If you receive an bnsolicited email claiming to ba from the IRS, forward this
message to phishing@irs.gov. You may also report misuse of the IRS name, logo,
or other IRS property to the Freasury Inspector General for Tax Administration at
1-800-366-4484. You can forward suspicious emalls 1o the Federal Trade
Commisslon at: spam@uce.gov or contact them at www.fic.govfidtheft or 1-877-
iDTHEFT (1-877-438-4338).

Visit IRS.gov to learn more about idantity 1heft and how to reduce your risk.

* et first and circle the name of the person whose number you furnlsh, If only one personon a
Jolnt account has an SSN, that person’s number must be fumished,

? Cirgle the minor’s name and furnish the minor's SSHY,

*You must show your individual name and you may also enter your business er "DBA™ name on
the “Business name/disregarded entity” name line. You may use elther your SSN or EIN (if you
have one), but the iRS encourages you to use your SSN.

* List first and clrcle the name of the lrust, estale, or pension lsust, (Do not furnlsh the TIN of the
personal representative or trzstes unless the legal entity lisel! Is not deslgnated fin the account
title.) Also sea Speclal rwles for parinerships on page 1.

*Note, Grantor also must provide & Form W-8 to trustee of trust,

Privacy Act Notice

Section 6109 of the Internal Revenus Code requires you to provide your correct TIN to persons {including federal agencies) who are required to file Information returns with
the IRS to report interest, dividends, or certain other Income pald to you: morigage Interest you paid; the acquisition or abandonment of secured property; the cancellation
of debt; or contributions you made to an IRA, Archer MSA, or HSA, The person collecting this form uses the informatlon on the form to file Information returns with the IRS,
reporting the above Information. Routine uses of this information Include giving it to the Department of Justice for civil and criminal fitigation and to citios, states, the District
of Columbla, and U.S. commonwealihs and possessions for use in adminisiering thelr laws. The Information also may be disclosed to other countries under a treaty, to
federal and state agencies to enforce civil and criminal laws, or 1o federal law enforcement and Inteliigance agencies to combat terrorism. You must provide your TIN
whethar or not you are regulred to file a tax return, Under section 3406, payers must generally withhold & parcentage of taxable Interest, dividend, and certain other
payments to a payee who does not glve a TN to the payer. Certaln penaltles may also apply for providing false or fraudulent Information.
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